State Term Contract

615A - Office Supplies

Division of Purchase & Contract

Bid Number 201301587

Contract Name 615A - Office Supplies

Effective Dates April 1, 2014 through March 31, 2017
Vendor Forms and Supply Inc. MWBE

Vendor Contact Janet Blanford, or 800-532-0335 ext. 2358
Scope of Contract Contract Covers:

1. Office Consumables

Office Equipment

Toner

Envelopes

Paper (for orders more than $250 use state term contract 645A)
Remanufactured Toner

Metal File Cabinets (recently added)

Please note: There are no core charges for toners on this contract. Rebates are not
allowed upon return. Complimentary recycle bins are available from Forms and
Supply Inc. (item# TBG54077). Forms and Supply will collect your used cartridges
during regular office supply deliveries.
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Contract Does Not Cover
1. Software

Computers

Multifunctional Print Devices

Scanners

Copiers

Break Room Supplies

Janitorial Supplies

8. Furnlture (desks, workstations, chairs, tables, book cases, shelving, etc.) use
state term contract 420A
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Office Supply The Punchout catalog has approximately 4,700 office supply products at contract
Contract Terms pricing that are sold by FSI.
Clarification

This is a mandatory state term contract for state agencies, departments, institutions,
universities and community colleges, unless expected under the North Carolina
General Status. Required entities must purchase all office supplies within the scope of
this contract from FSI during the contract term.

Office Products not within the scope of this or other State term contracts may be
purchased from other vendors in accordance with 01 NCAC 05B.1105 and 01 NCAC
05B.0301 (hotlink to the NCAC website). Additionally, non-mandatory entities, including
schools and local governments, that are allowed by general statute may use this
contract.



mailto:Janet.Blanford@FormsandSupply.com
http://www.pandc.nc.gov/645a.pdf
http://www.pandc.nc.gov/420a.pdf

State Term Contract
615A - Office Supplies

Place an Order

E-Procurement, procurement card, phone 800-532-0335, e-mail, or online at FSI.

Delivery
(FOB-Destination)

Two business days after receipt of a purchase order. The minimum purchase to qualify
for free shipping is $25. Orders less than $25 will be charged a $5 shipping fee.

How To Use Punch-

Forms and Supply offers free webinar training classes.

Out Catalog
Loaded into E- Yes - A core list of items (frequently purchased by the State) are highlighted in E-
Procurement Procurement to help identify and maximize savings.

E-Procurement
Help Desk

888-211-7440

Return Policy

Returns must be made within 30 days of purchase and in the original packaging;
calendars and planners are excluded.

Restocking Fee

No - if it is returned within 30 days of purchase and in the original packaging and it is
not a specialty item. If it is a specialty item, the manufacturer will need to approve the
return, and a restocking fee may apply.

Taxes

Prices in the E-Procurement system do not include NC sales or use taxes.

Substitutions

If an item is backordered Forms and Supply must notify the buyer and is authorized to
offer a substitute item of equal or greater quality. The using agency may accept or
decline the offer.

Purchase & Bahaa Jizi, or 919-807-4520
Contract Contact
Contract Addenda n/a
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