Contract Administrators, Fiscal Contacts, Program Contacts and Additional Contacts

It’s ready!! The North Carolina Division of Child Development and Early Education (DCDEE) is pleased
to announce the 2011-2012 NCPre-KPlan on-line system. Please read all information below and the

documents posted on “What’s New” at http://ncchildcare.dhhs.state.nc.us . It is critical for all
Contract Administrators to meet the designated timelines.

1. The new website address is: https://maf.ad.unc.edu/NCPre-KPlan 1112/Login.aspx

NC Pre-KPlan Users — Contact Cedric Booth at 919-890-7203 or cedric.booth@dhhs.nc.gov if access
to the Plan or NCPre-KKids is needed.

New system items can be found in the User Guide posted on the DCDEE website. Please email
susan.blackard@dhhs.nc.gov or call 919-890-7011 if you need training on the NCPre-KPLan on-line

system.

2. PRIOR to making any changes, please PRINT a copy of your Plan to file with your executed

contract.

3.  Allinformation from your 2010-2011 More at Four Plan approved as of June 30, 2011 has been
included in the 2011-2012 edition_except for the following:

Year-end date for NC Pre-K Services (found on the Site page), and

Teacher Placements

eSlots  Slots, as of May, 2011 have been included in the updated version.

eSites/Classrooms with zero slots in May, 2011, and teachers with exit dates are not included in
the updated version for 2011-2012.

4. Important Due Dates:

Due Date

Action

August 31, 2011

Missing Fields “Slot Placement” Revised slot placement Change Request (CR) must
be submitted through the CR Process to DCDEE.

September 9, 2011

Missing Fields “Missing Site Information” All site year end dates must be entered
into NCPre-KPlan.

September 9, 2011

“Teacher Placement” All teachers on the Teacher Placement screen must be
assigned to classrooms if they are returning to a NCPre-K classroom in 2011-2012.
Teachers must be placed in the classroom in NCPre-KPlan prior to your request for
monthly reimbursement.

September 30, 2011 Section 1 Committee Signatures. Section 1 with original NC Pre-K Committee
signatures and Committee minutes approving the 2011-2012 Plan.
September 30, 2011 Section Il Principal/Director Signatures. Original Principal/Director signatures on

Section Il. Note: Open NCPre-KPLan, click PRINT MENU, click COUNTY/REGION
PLAN DOCUMENT and scroll to Section Il. Select PRINT to print the applicable
pages prior to securing original signatures of the Principal/Directors of each site.
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Refer to the attachment for a Step by Step Guide for initial 11-12 NC Pre-KPlan system management.



